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Dear Parents and Carers,
Thank you for enquiring about Kids’ Club. 
We are justifiably proud of St Mary’s Kids’ Club, our popular, thriving wraparound care provision. You should find all the details you need to know below. If you still have questions, please don’t hesitate to email myself, Katharine Davison or Mrs Vicki Major.
katharinedavison@mmb.srscmat.co.uk for any queries and changes apart from those related to payment
vmajor@mmb.srscmat.co.uk for all queries regarding payment
Please do not email the school office regarding any changes to bookings as they will not be actioned
	 BREAKFAST CLUB
07:45 onwards Monday to Friday
	AFTER SCHOOL CLUB
15:20-17:30 Monday to Thursday, 15:20-17:00 Friday

	£5.50
Price includes breakfast for all children arriving and ordering before 8:15am 
We ensure that children arrive in their classrooms ready for the start of the school day. We use the hall and outdoor playground when weather permits.
	£10
Children join our After School provision straight from class and it runs every day of the week. 
Nursery, Reception and Year 1 children are based in the EYFS classrooms and outdoor space. Children in Year 2 and above use the hall and playgrounds. 
All children receive a drink and snack consisting of for example, a pancake, a brioche, malt loaf or garlic bread slice AND a piece of fruit. Additionally, at 5pm we serve toast to all children who are still in the sessions.



REGISTRATION AND PAYMENT TERMS AND CONDITIONS
· All parents/carers must complete this Registration Form in full before a child can be accepted at Kids’ Club. 
· A one-off fee of £20.00 per child cash is payable at the school office to complete your registration.
· Upon joining, once your booking is confirmed with Mrs Davison, any subsequent changes or cancellations are subject to 4 term time weeks of notice period.
· If you wish to cancel or change your child’s place 4 term time weeks’ notice via email is required. Due to the high demand for places, we do not offer credits for any ad hoc cancellations.
· Fees are payable in advance and charged as per the termly booking confirmation email. If no payment is received within 14 days, we reserve the right to withdraw the child’s place until the arrears have been paid.
· We accept payment via the Government tax free childcare scheme, please email Mrs Major with your code.
· Payments can be split equally over a term, please let Mrs Major know if you wish to spread the cost over the term. 
· Accounts that are overdue will be subject to our late payments fee of £20 per child, per month. 
· Repeated late payment or repeated cancellations will result in a child’s place being withdrawn permanently.
· No refund will be given if the child is absent or sick.
· If the school closes Kids’ Club due to unforeseen circumstances parent/carers will not be charged for these sessions.
· If an INSET day falls on a day your child usually attends, you will not be charged.
· There is no After School Kids Club session on the last day of each full term. Half term weeks are not affected.
· Fees are the responsibility of the person with parental responsibility who signed the booking form. 
· Please inform Kids’ Club if you know in advance that your child is going to be absent. 
· If you would like to make changes to your booking arrangements or require additional ad hoc sessions, these should be requested via email through kdavison@mmb.srscmat.co.uk

PAYMENT INFORMATION 
Please pay via Parent Pay, please ensure that you activate your account when the email is sent to you in September, we also use the Government Tax Free Childcare Scheme.
Follow the link below to register your account https://www.childcarechoices.gov.uk/tax-free-childcare 
Please email Mrs Major with your childcare code  vmajor@mmb.srscmat.co.uk




COLLECTING YOUR CHILD
· Children need to be collected from the Kids’ Club by 17:30 Monday to Thursday and 17:00 Friday at the latest.
· Where children are not collected by 17:30 Mon – Thur or 17:00 on Fridays a fee of £15 per child is immediately applied. For every subsequent 15 minutes or part thereof after this time a further £15 per child will be due. This fee is used to cover extra staff and caretaking costs. 
· Multiple late collections will result in your child’s space being withdrawn.  
· Written details of who will be collecting your child must be provided. Any regular collection arrangements you may have should be recorded on your child’s registration form.  
· We are not authorised to allow any unknown person to collect your child. We will also not allow any child to leave with another child’s parents, even if they are known to us, unless we have been informed that this is the arrangement on that occasion. The person collecting your child from Kids’ Club must be one stated on this form or the manager is to be notified prior to the session, preferably via email,

Please add the following Kids’ Club mobile number to your phone contacts
07759 836 466
The school phone line closes at 4pm and emails are not monitored after 3.20pm, please use this number to contact Kids Club in an emergency.  

OUR GOLDEN RULES  
Whilst Kids Club takes place in school, we have our own Golden Rules that the children are reminded about on a regular basis. (see below) These rules are in place to ensure the enjoyment and safety of all. 
1. Be kind to everyone in Kids’ Club
2. Share and play sensibly
3. Always show respect to grown-ups and each other
4. LISTEN to others
5. Follow instructions
6. Look after our equipment
7. Say please and thank you
8. Eat snack nicely at the table
9. Go home willingly with your grown-ups
BEHAVIOUR AND SAFETY
Low level misbehaviour can be resolved with a quiet word and will not usually require parents to be notified at this stage. Where this proves to be insufficient, the following actions will be taken.
First occasion; staff will make a note of the behaviour on the register and tell parents about it at pick up time. 
Second occasion, if a child’s behaviour needs to be supported again, we will revisit our previous discussion, and a second note will be made on the register and parents will be informed. 
Third occasion, where a child’s behaviour requires additional support or intervention, there will be a discussion between parents and staff about the best way forward. Our priority is always for the safety, happiness and wellbeing of each individual child and the group of children as a whole. Our aim will always be to ensure a successful strategy to maintain each child’s place at Kids’ Club. However, ultimately where a successful solution cannot be implemented to the satisfaction of all parties, this may result in the withdrawal of the child’s Kids’ Club place. In all cases, we reserve the right to withdraw a child’s place if we feel we have made all reasonable attempts to resolve any issues.

CHILD PROTECTION STATEMENT
It is the duty of all registered childcare providers to refer their concerns to social services if they have any cause to suspect a child is at risk from abuse or is being abused.  Childcare providers may make a referral to social services without the parents’ / carers’ knowledge.





Frequently asked questions
Who are your staff?
We have a very highly qualified staff team including former school leadership staff, qualified teachers and teaching assistants who currently work in St Marys. Between us we are very experienced and know our children exceptionally well. 
Who’s Who in Kids Club
Katharine Davison – Kids Club Manager				Gaynor McSwity – Deputy Manager
Vicki Major – Admin Manager					Jeanette Lawrenson – Senior Play Worker
Catherine Andersen – Play Worker				Bia Blanco – Play Worker
Abigail Bradbury – Play Worker					Olivia Britton – Play Worker
Sarah Groarke Booth – Play Worker				Zsuzsa Piffko – Play Worker
Helen Towell – Play Worker
Is there a discount for multiple children from one household?
Unfortunately, we cannot offer this as every child takes up a place and we have to follow a strict ratio of a maximum of eight children to one adult. In order to cover our costs we have to charge in full for each place.
Is there a cheaper option/discount if I collect my child earlier?
Again unfortunately, we have to staff our session according to the number of children on role. The charges are the same regardless of what time the child is collected within the session.
My child has an allergy or health condition, can they attend Kids’ Club?
Yes! We can cater for any needs. We will liaise with you beforehand and there are forms to complete that will tell us all the information we need to know about your child. There are always Paediatric First Aid trained members of staff working in every session.
What if my child only needs breakfast on some days at Breakfast Club?
Some children eat breakfast here everyday and others eat at home and prefer to just play and socialise. We are very flexible and as long as things fit in with our timing limitations (last orders before 8:15am) children can eat on some days but have breakfast at home on other days. That’s all fine.
What if someone different needs to collect my child?
We can only release children to those we know usually collect that child. Any changes to arrangements must be done in advance. This includes where you have asked another parent to collect your child. We still will be unable to release them without your prior permission. In an absolute emergency you must phone the Kids’ Club phone as we do not pick up emails during the session when we are supervising children. 
Please add this number to your phone’s contacts
The Kids’ Club mobile number for use after 4pm is 07759 836466

The school office closes at 4pm. No one will be available answer the school office phone after this time.

My work pattern changes, can I book my child in flexibly as and when I need childcare?
No sorry, again due to staffing timetables and ratios we only take fixed bookings where the sessions are the same every week. The charges are calculated from this even if children do not attend individual sessions occasionally. In emergencies, we can sometimes accommodate an additional ad hoc session if numbers allow for children who already currently attend Kids’ Club every week.







	REGISTRATION FORM 2025-2026
PLEASE COMPLETE ONE FORM FOR EACH CHILD

	Name of Child
	
	Date of Birth
	


	PUPIL MEDICAL INFORMATION

	Please tick if your child has any of following:
Gastronomy feeds           Tracheostomy	 Diabetes            Anaphylaxis       Central line or long term venous access
Epilepsy with rescue medication              


	ASTHMA
Does your child suffer from asthma? YES	     NO
Has your child’s asthma required hospital admission within last 12 months? YES              NO
Please provide details here


You will need to provide Kids’ Club with an inhaler (in original packaging and with prescription details) in addition to any inhalers your child already has in school

	ALLERGIES INCLUDING FOOD ALLERGIES AND INTOLLERANCES
Does your child suffer from any allergies? YES	     NO
If YES, please provide details here.

	If you wish, please provide any other medical conditions/ allergies/ information here





	EMERGENCY TREATMENT
I give permission for my child to receive emergency medical treatment 	 	YES	     NO

	Please list the adults who will collect your child;
· 1.
· 2.
· 3.
· 4.

	Please ensure that you have read this form in full and confirm the following;
·  I understand that I must provide an inhaler for sole use in Kids’ Club if my child has asthma
·  I understand that if I wish to cancel or change my child’s place, FOUR term time weeks’ notice via email is required.
·  I understand that if my child is not collected prior to the closing times, a £15 fee per child is immediately applied and further fees for every subsequent 15 minutes or part thereof.
· I understand that Kids’ Club reserves the right in all cases to withdraw a child’s place if after reasonable attempts to solve problems, ongoing issues persist, or in cases where the Kids’ Club management feel it is in the best interests of the child. 
· I have talked through the Kids’ Club Golden Rules with my child.
· All adults with the responsibility for collecting my child have added the Kids’ Club phone number to their phone contacts list.

I have read and understood the booking conditions above. 
By signing this contract, I agree to abide by the conditions and understand that any breach could result in the withdrawal of the childcare place.


Signed	…………………………………………………  Date …………………………………………..


Print name ……………………………………………………	(Person with parental responsibility



St Mary’s Kids’ Club, Lowry Drive, Marple Bridge, Stockport SK6 5BR
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