[image: ]
	REGISTRATION FORM 2024
PLEASE COMPLETE ONE FORM FOR EACH CHILD

	Name of Child
	
	Date of Birth
	

	Home Address
	

	
	Postcode
	

	Name of Parent/Carer
	

	Contact Tel No 1
	
	Work Tel No
	

	Email address
	

	Other contacts in case of emergency: (please give two)

	EMERGENCY CONTACT 1

	Name
	
	Relationship to child
	

	Address
	

	Contact 1 Tel Nos
	

	EMERGENCY CONTACT 2

	Name
	
	Relationship to child
	

	Address
	

	Contact 2 Tel Nos
	

	MEDICAL DETAILS

	Doctor’s name
	
	Doctor Tel No
	

	Doctor’s Address
	

	Medical Conditions
	



We are not authorised to allow any unknown person to collect your child, the person collecting your child from Kids Club must be one stated on this form or the manager is to be notified in writing.
A £15 registration fee is payable for each child not previously registered for Kid’s Club. Please make cheques payable to “St. Mary’s CVA”.
I have read and understood the booking conditions. By signing this contract, I agree to abide by the conditions and understand that any breach could result in the withdrawal of the childcare place.

Signed	…………………………………………………  Date …………………………………………..


  Print name ……………………………………………………	(Person with parental responsibility)
	PUPIL MEDICAL INFORMATION

	Child’s Name
	
	Date of Birth
	

	Address
	



	Name of person(s) with parental responsibility
	

	Please tick if your child has any of following:
¨  Gastronomy feeds	¨  Tracheostomy	¨  Diabetes	
¨  Anaphylaxis	¨  Central line or long term venous access
¨  Severe asthmas that has required hospital admission within last 12 months
¨  Epilepsy with rescue medication

	Any other medical conditions/ allergies/ Information 
	
















	ASTHMA
Does your child suffer from asthma? pYES	     pNO
If YES please ensure that you provide Kids Club with an inhaler (in original packaging and with prescription details)

	EMERGENCY TREATMENT
I give permission for my child to receive emergency medical treatment 	 	pYES	     pNO

	CHILD PROTECTION STATEMENT

	It is the duty of the registered child care providers to refer their concerns to social services if they have any cause to suspect a child is at risk from abuse or is being abused.  Child care providers may make a referral to social services without the parent/ carers knowledge




	PARENTAL PERMISSION

	During the course of our planned activities we take photographs of the children at play.  These photographs may be used for displays within school or on the school website.  Please indicate your wishes below
	I give permission for photographs to be taken of my child 
	I give permission for photographs of my child to be used in school displays and on the school website
	I do not wish my child’s photograph to be taken


	

Signed	…………………………………………………  Date ………………….  Print name ……………………………………………………
	(Person with parental responsibility)













BOOKING CONDITIONS
Sept 2023

	FEES
	 BREAKFAST CLUB
07:45-08:45 Monday to Friday
	AFTER SCHOOL CLUB
15:15-17:30 Monday to Thursday, 15:15-17:00 Friday

	
	£5.50
Breakfast is served until 08:15
	

	
	
	£9 


	
	
	



REGISTRATION
· All parents/carers must complete our Registration Form in full before a child can be accepted at a club. Registration Forms can be obtained from the Club directly, or from the School Office. 
· A one off registration fee of £15.00 is payable at registration.
· Any changes to the information contained on the Registration Form, whether it be contact details, medical details, change of address, etc., must be notified in writing by the parent/carer as soon as possible to the Club Manager.
· Only children for whom Registration Forms have been filled in may attend the Club. 
· If you wish to cancel or change your child’s place in the club FOUR weeks’ notice in writing (preferably email) is required. If more than three sessions are cancelled in one term the place will be immediately withdrawn, without further notice. Please remember that if your child is not going to attend at their session please let us know so that we can mark our registers appropriately. This will not be considered a cancellation unless you request a credit for the session.
· Fees are payable in advance and charged as per confirmed booking (if a full session is booked but the child is collected early NO credit will be issued) 
· Accounts that are overdue will be subject to our late payments fee of £20 per month.
· Any accounts that are two weeks overdue will have their place(s) withdrawn.  
· Payment for bookings should be made in advance. If no payment is received within 14 days the Club reserves the right to withdraw the child’s place until the arrears have been paid. 
· Repeated late payment or repeated cancellations will result in a child’s place being withdrawn permanently.
· No refund will be given if the child is absent or sick.
· If the school closes the KIDS CLUB due to unforeseen circumstances parent/carers will not be charged for these sessions.
· Fees are the responsibility of the person who signed the booking form or who has parental responsibility for the child.


COLLECTING YOUR CHILD
· Children need to be collected from the Club by 17.30 Monday to Thursday and 17:00 Friday.  
· Late collection will incur a charge of £15.00 for each ¼ hour due to the Club incurring extra staff and caretaking costs. 
· Frequent late collections will result in your child’s space being withdrawn.  
· Written details of who will be collecting your child must be provided, as we will not allow your child to leave the club with someone who is unknown to us.  Any regular collection arrangements you may have should be recorded on your child’s registration form.  

ABSENCES
Please inform the Club if your child is going to be absent, a minimum of 4 weeks’ notice is required for any credit to be issued. Any changes to bookings, requests for ad hoc places should be sent in writing to vmajor@mmb.srscmat,co,uk

BEHAVIOUR
If any child’s behaviour is unsettled after a period of time, and all attempts made to accommodate them have failed, we may have to advise the parent to remove them from the Club. Our concern is for the happiness and well-being of the child.  He/she may be re-admitted at a later date. 
If any child disrupts the Club, e.g. bullying, being rude or badly behaved, and does not respond to reasonable attempts at resolving the situation, we reserve the right to withdraw their place. 


INFORMATION FOR PARENTS/ CARERS

WELCOME TO ST MARYS KIDS CLUB
We specialise in providing quality after school care for our children. Our service is flexible and designed to meet the needs of busy, working parents often bridging the gap between school hours and the reality of most parent’s working week.  

WE AIM to provide a quality, caring play experience in safe surroundings, ensuring your peace of mind by knowing that your child is being cared for in a relaxed, reliable and fun environment. 
Our Kids Club was established so that our children are able to relax and play in a familiar environment at the end of a busy and often tiring day.

OUR TEAM 
People are the key to our success, YOU, YOUR CHILDREN and OUR TEAM. To make sure we provide the best care for your children, we have developed a recruitment process, which helps us to select, the right people, with the appropriate skills, experience and attitude for the very important job of looking after your children. All members of our staff have undergone relevant safeguarding checks and are first aid trained. 

Our experienced staff listen to the children, talk to them and find out what they enjoy doing best, we are able to create an exciting programme, which is tailored to provide fun for all the children.

Our children can enjoy a range of activities such as: arts and crafts, outdoor play, reading, construction (Lego, building blocks etc) small world play (train set, dolls house etc) imaginative play (puppet theatre, dressing up etc) Apart from ten minutes TV time in Breakfast Club, we are an electronic device free zone!
St Mary’s Kids Club aims to promote healthy eating and the snacks we offer reflect this. The children will be offered a drink and a selection of healthy snacks at 3.15pm and we serve toast and milk at 5pm, we realise how hungry children get.


PAYMENT INFORMATION -

Via Parent Pay or Government Tax Free Childcare Scheme

https://www.gov.uk/sign-in-childcare-account

Please follow the link to register, please let Mrs Major know if you intend to use this scheme.

St Mary’s Kids Club, Lowry Drive, Marple Bridge, Stockport SK6 5BR
Email: vmajor@smmb.srscmat.co.uk  Tel:  0161 427 7498
OFSTED REGISTRATION NO:  146189
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